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TlenaroruecKoro COBETA YIpENICHUS,
TTpotokon Ne 04 ot 28 anpenst 2021r

1. O0mue moJ10KeHUS

1.1. HacTosiiiee monokeHue periaMeHTUPYET JeATENBHOCTh
oubnuorexu MBOY «Amanckas COII» (nanee — oOpasoBarenpHOe

yUpEeKIACHUE).

1.2. Hacrosiiee nmomoxenue pazpaboTtaHo B cOOTBeTCTBUU ¢ DeiepallbHbIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoin
Denepanuny, npukazom MunkyasTypsl Poccun ot 08.10.2012 Ne 1077 «O6
yTBepkaeHuH [lopsnka ydaera JOKYMEHTOB, BXOMIIKUX B COCTAB
oubamoreunoro Gonma» ¢ yyerom nucbma Munobpazosanus Poccun ot
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOI0KEHUM 0 OubnnoTeke
00111e00pa30BaTENBHOr0 YIPEKACHUY,

1.3. bubnroTeKa sIBIISETCS CTPYKTYPHBIM [TOApa3ieleHrueM 00pasoBaTeIbHON
OpraHu3alvy, CO3IaHHBIM B IeNIsIX 00ecreueHus IpaBa y4aCTHUKOB
00pa3oBaresbHOTO MpoIiecca Ha OecIuiaTHOe II0/Ib30BaHue OUOIHMOTedHO-
UH(POPMAITHOHHBIMHI PECYPCaMHU.

1.4. TTopsi1oK TTOTB30BaHMS UCTOYHUKAMK HH(MOPMALUHY, IIEPEeYeHb OCHOBHBIX
YCIYT M yCIIOBHUS MX TIPEIOCTABICHHUS OIIPEACIIAIOTCS HACTOSAIIUM II0TI0KEHUEM
0 ObubnroTeKe ¥ MpaBUIIaMM 10JI30BaHUs OMOTMOTEKON, YyTBEPKIEHHBIMHA
PYKOBOAMTEIEM 00pa30BaTeIIbHOTO YUPEKICHHUS.

1.5. Opranu3zanus o0CIIy’)KMUBaHUS YHaCTHUKOB 00pa30BaTEeIbHOTO IIpolecca
TIPOM3BOUTCS B COOTBETCTBHUHU C IPABUIAMU TEXHUKHU 0€30IIaCHOCTH U
IIPOTHBOTIOKAPHBIMUA, CAHUTAPHO-TUTMEHNIECKUMHU TPeOOBaHUAMU.

2. HeJsn, 3axauu, yHKIUH OHOIHOTEKH

2.1. Ilenu 6uOIMOTEKH COOTBETCTBYIOT LIe/IsIM 00pa30BaTEIFHOI0 YUPEK ACHUS
U BKJIIOYAIOT B ce0si B TOM 4ucie: hopMupoBaHue 00IIeH KyIbTYpsl INYHOCTH
00y4aroIIxcs Ha OCHOBE YCBOGHUsI 0053aTeIbHOI0 MUHAMYMa COJIepIKaHUs
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obureobpa3oBaTenbHEIX IPOrpaMM, MX aIarTalys K )KU3HH B 001[eCTBe,
CO3/IaHHE OCHOBBI AJIs1 OCO3HAHHOIO BEIOOPA U TOCIEAYIOIIEr0 OCBOCHHUS
NpO(ECCHOHANBHBIX 00pa30BaTEIbHBIX IIPOrPAMM, BOCTIUTAHUE
IPaXIaHCTBEHHOCTH, TPYIOIO0US, YBaXKEeHUs K [IpaBaM U CBOOOJaM YelloBeKa,
m00BY K OKpysKarolei npupone, Ponune, cembe, hopMupoBaHue 310pOBOr0
o0pasa XKHU3HH.

2.2. 3agauamu OUOIHOTEKH 00Pa30BATENILHOTO YUPEHKACHUS ABITIOTC:

e oOecreyeHre y4aCTHUKOB 00pa30oBaTeIbHOrO IIpoIiecca JOCTYIIOM K
uHMOpMalLIuK, 3HAHUAM, UAEIM, KYIBTYPHBIM [IEHHOCTAM
IIOCPEACTBOM KCITONIE30BaHUs OUOIM0TeYHO-UH(DOPMAITHOHHEIX
pecypcoB 00pa3oBaTENbHOTO YUPEIKICHNUS;

e TIIpUBJIEYEHUE 00YHAIOUIMXCS K CUCTEMATUYECKOMY YTSHHIO yueOHOH,
XYI0KECTBEHHOM, HAYYHO-TIOIYISIPHON INTEPATYPHI;

® COIEUCTBUE PA3BUTUIO IIO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEH
00yUaroIuXcs;

e o0ydeHMe OCHOBaM OUOIHOTEUHO-OUOIHOrpaduIecKod rpaMOTHOCTH;

® CoJIeHCTBUE NIeJarorudeckuM paboTHUKAM B Toa00pe HaydHO-
METOIMYECKON JIUTEPaTypsl, HHPOPMUPOBAHUE O HOBBIX
TIOCTYTIIEHUSIX B OMOIMOTEUHBIH QOHT;

® COBEpUICHCTBOBAaHME MPEAOCTABISIEMBIX OUOIMOTEKOH YCIIyT Ha
OCHOBE BHEJIPEHUS HOBBIX UH(OPMAITMOHHBIX TEXHOJIOTHH 1
KOMIIBIOTEpU3aU OUOIHOTEYHO-MH(POPMALIMOHHEIX TTPOIIECCOB,
hopmupoBaHue KOMDOPTHON OUOIHOTEUHOM CpeIbI.

2.3. bubnuoTeKa BBIIOIHAET Clenytoiue GyHKINAH:

2.3.1. ®opmupyeT Gona OubIMOTEYHO-HHOOPMAITHOHHEIX PECYPCOB
00pa30BaATEILHOTO YUPEXKACHUS:

® KOMIUIEKTYET OCHOBHOM (hOH] y4eOHBIMU, XYI0KECTBEHHBIMH,
Hay4HBIMHU, CIIPABOYHBIMH, [1€1arOrMYSCKUMU U HAY9IHO-
TIOIYJISIPHEIMU TOKYMEHTAMU;

® Yy9acTBYET B KOMIUIEKTOBAHUY CIETTHAIH3HPOBAHHOI0 (HoHIa
y4eOHUKaMU U3 YHUClla BXOASIIUX B (heIepabHBIN IIepedeHb
y4e0HUKOB, JOIYIIEHHBIX K UCIIOIB30BAHUIO TIPU peaTn3aIiu
MMEIOIIUX TOCYJAPCTBEHHYIO aKKpeIUTalnio 00pa3oBaTeIbHbEIX
IpOrpaMM HadajbHOTO OOIIEero, OCHOBHOI'O OOIIEro, CpeaHero
obmiero o6pa3oBaHus, ¥ yIeOHBIMHU ITOCOOUSIME, AOIYIIEHHBIMH K
UCIIOIBb30BAHUIO IIPH peaIM3aliy yKazaHHbIX 00pa3oBaTeIbHbIX
IpOrpamMm;



e OCYILIECTBISET pa3MelleHne, OPraHu3alllio i COXPaHHOCTh
JIOKyMEHTOB;

e OpraHu3yeT U BEJET ClIPaBOUHO-OubIHorpaduyecknit ammapar:
kaTanory (andaBUTHbIN, CHCTEMaTHIECKHH), KAPTOTEKH
(cHCTEMATHYECKYIO KapTOTeKy CTaTed, TeMaTUIeCKHe KapTOTEKH),
9IIEKTPOHHBIH KaTaJIoT, 6a3bl JaHHBIX 110 Tpoduio 06pasoBaTeILHOT0
YUPEIKICHUS.

2.3.2. OcymectBnser uddepeHInpoBaHHOE 6ubIMOTEYHO-UH(HOPMALIUOHHOE
obciyKuBaHwe 00yJarOIIuXCs:

e IIpefocTaBiseT HHGOPMALMOHHbIE PECYPCHI HA PA3ITHIHbIX
HOCHUTEIISIX;

e opraHusyer o0ydeHre HaBBIKAM HE3aBUCUMOTO OHOTHOTEIHOTO
IONIB30BATENS U IOTpeOuTENs HHOPMALWH, COMEHCTBYST HHTETPpALlU
KOMILTEKCa 3HAaHWM, YMEHHH ¥ HaBBIKOB pabOTHI C KHUTOM U
nHbOpMalueH;

e oxa3pIBaeT HHGOOPMAIMOHHYIO MOJIEPIKKY B PEIICHUH 3a/1adY,
BO3HUKAIOMIUX B IIpolecce yueGHO, caMo0o0pa3oBaTebHOM 1
JIOCYTOBOM AESTEIBHOCTH 00y arOIuXCs;

e OpraHW3yeT MAcCOBbIE MEPONPHUATHS, OPUEHTHPOBAHHBIC Ha PA3BUTHC
ob1eit ¥ YNTATENECKON KYJIBTYPBL TUYHOCTH;

e ConelCTBYeT IefarorndeckuM paboTHUKaM B OpraHu3alliy
06pa30BaTeLHOTO MPOIlecca U J0CyTra 00y aromuxces.

2.3.3. Ocymectaisier nuddepeHIEpoBaHHOe GHOMMOTEYHO-HHDOPMALITOHHOE
o6ciTy KUBaHHe TTeIarorHdeckux paboTHUKOB!

e BEIIBJISET UH(POPMALMOHHEIE IOTPEOHOCTH U YAOBIECTBOPAET 3aIIPOCH,
CBsI3aHHBIE C O0yUEHHEM, BOCIIUTAHIHEM 00yJaromixcs;

e copelicTByeT MpohecCHOHANBPHON KOMITETCHIIWH N1earoros,
TIOBBIIICHUIO KBAIM(HUKALIUY, IPOBEICHUIO aTTeCTAlluMN;

e OCYIIECTBILET TeKyllee HHQOPMUpPOBaHYe (IHA WH(OPMALUH,
0030pBI HOBBIX IIOCTYIUIEHUH 1 Iy OMMKaLmii);

e Croco6CTBYET MIPOBEIECHUIO 3aHATHH 10 HOPMUPOBAHUIO
HHMOPMAITMOHHOM Ky IBTYPBL 00yUarommXcs, SBIseTcst 0a30i 11
IPOBEICHHUs TPAKTHIECKHX 3aHATHH] 10 paboTe ¢ HHQOPMAIOHHEIMH
pecypcamu.

2.3.4. OcymmecTBiser nudGepeHINpOBaHHOe OHOIHOTeYHO-HH(OPMAITHOHHOE
oGCITyKUBaHIe poAUTENel (3aKOHHEIX IIPeJICTaBUTENEH) 00y IarOIIIXCS:

 YIOBIETBOPSIET 3aIPOCHI IIOJb30BaTeNe! K HHPOPMHUPYET O HOBBIX



TIOCTYIUICHUSX B OMOIMOTEKY;
® KOHCYJIBTUPYET IO BOIIPOCaM OpraHM3alUi CEMENHOTO YTEHHUS,
3HAKOMHUT ¢ HHGOpMaIel 110 BOCIIUTAHUIO JIETeH;

® KOHCYJBTHPYET IO BOIpocaM y4eOHBIX U3aHmi a7 00ydaromuxcs.

3. Opranuzanus 1esTeJbHOCTH OM0/IHOTEeKH

3.1. O611ee pyKOBOJICTBO NEATENBHOCTEI0 OMONMOTEKH OCYIIECTBIISIET
PYKOBOIHTENb 00pa30BaTEIBHOIO YUPEXK ICHH.

3.2. HemocpeacTBEHHOE PYKOBOACTBO OMOIMOTEKON
OCYIIECTBIISIET 3aBeLyIOIKi GMONNOTEKOM, KOTOPhIM Ha3HaYaeTCs
PYKOBOAMTENEM 00pa30BaTEIbHOI0 YUPEK ICHHA.

3.3. 3aBemyromuii GUOIHOTEKOM HECeT OTBETCTBEHHOCTE B IIpeJelax CBOeH
KOMIIETEHIIMH 32 OPraHM3AalliIo0 U PE3yJIbTAThI IeSTeIbHOCTH OUOINOTEKH.

3.4. BaBemyromuii GUOIHOTEKOH paspabaThIBAET U MPEACTABIIICT
PYKOBOIHTEO 00pa30BaTENIBHOIO YUPEKACHNS Ha YTBEPIKICHHUE CIIeTyIOl1e
JOKYMEHTBL:

e [I0JOKeHUe 0 ObubnmoTexe;
e [IpaBuUJIa ITOJIE30BAHMS OMOIMOTEKOMH;
¢ IIIaHOBO-OTYETHAs JOKYMEHTALUS.

3.5. B cocras 61OIHOTEKH BXOIUT

e a0OHEMEHT;
® YK¥TaJIbHBIN 34
e MeIMaTeka.

3.6. bubnuore4HO-MHOOPMALMOHHOE 00CITy)KUBAHUE OCYILECTBIISIETCS B
COOTBETCTBHH C ILTaHAMU PabOThI OUOIMOTEKU U PEKUMOM PaOOTEI
00pa3oBaTeNbHOIO yUPEXKICHHUI. .

3.7. Pexxum paboThl OUOIHOTEKH ONIpeaesseTcs 3aBeIyouM OUOINOTEKON C
y4EeTOM pekuMa paboThl 00pa3zoBaTeIbHOro yupexknerus. OnuH pas B

MeCsIII IIPeyCMaTPHUBACTCS CAHUTAPHBIN IeHb, B KOTOPBIH 00CIy)KUBaHNE
TOJIB30BATEIIEN HE IIPOU3BOIUTCS.

4. Y4eT noCTyn/IeHHsl H BbIOLITHS IOKYMEHTOB OUOJIHOTEeIHOro oHa

4.1. Tlpuem qoKyMeHTOB B (hoHI OHMOIMOTEKH BKIIFOYaeT CIELYIOLIIe



OTepaIuu:

® CBepKa IIOCTYIUICHUH C ePBUYHBIM YUYETHBIM JOKYMEHTOM
(HakIanHas, aKT), BK/IIOYAIOIIUM CIIHCOK ITOCTYMUBIINX JOKYMEHTOB;
® COCTaBJIEHHE IEPBHYHOIO YUETHOIO JOKyMEHTa /IS IIOCTYIIIeH UM 6e3
COIIPOBOAMUTEIHHON TOKYMEHTAIINH;
® PETHUCTpAlXs IMOCTYIUBIIMX JOKyMEHTOB B PETUCTPAX CYMMAapHOTO,
rpymnmnoBoro u uaguBuayansHoro yueta (COCT 7.0.93-
2015 «bubnuoreunsrit pora. TexHOTOTHS HOPMUPOBAHUSIY).
4.2. IIpy 1OIIOIHEHUH OCHOBHOTO OMOIMOTeYHOTO (hOHIa HEOOXOMUMO
cobmonath TpedoBanus PenepanpHoro 3akona or 25.07.2002 Ne 114-03 «O
MIPOTUBOAEHCTBHM SKCTPEMHUCTCKON AeATEIBHOCTIY. JJOKYMEHTHI, BKIIOUEHHBIE
B [epeyeHb SKCTPEMHUCTCKUX MaTepHaIoB, IPHOOpETaTh 3aperieHo, Ipu
BBISBJIEHHH UX B (OHZIE — U3BIMATh U3 IOCTYIIA.

4.3. Vuer 1 06paboTKa TOKyMEHTOB OGHOIHOTEYHOTO (QOH A,

4.3.1. Yuer u 06paboTka JJOKYMEHTOB OCHOBHOIO (hOH/IA OCYILECTBISETCS
UHIUBUYaIbHEIM CIIOCO00M. CBEAEHUS O MIOCTYIIUBIINX IIEYATHEIX
TMOKyMeHTaX BHOCATCS B «KHUT'Y CyMMapHOTo y4era JOKyMEHTOB OCHOBHOIO
hoHIAY.

[TocTynuBIIMM TOKYMEHTAM IPUCBAUBAKOT MHIUBHUILYAlbHBIN
PErucTpallnOHHBIN HOMED (MHBEHTAapHbBINA HOMEp WU WHOHU 3HAK, [IPUHSTEHIA B
Ka4eCTBE PeTUCTPALIMOHHOIO HOMEPa, CUCTEMHBIH HOMEe] IUIS AIEKTPOHHBIX
JOKYMEHTOB) U IIU(P XpaHCSHHUS.

Perucrpanionseie Homepa u mubpsl OTMEYAIOT B PETHCTPAX
UHIUBUAYaIBHOTO y4eTa JIOKYMEHTOB — HHBEHTAPHOW KHUTE, KAPTOTEKE
PErUCTpalliy I'a3eT, KYPHAJIOB, YUeTHOM 0a3e JaHHBIX.

Bce sx3eMIIspsl MpHHSATHIX H3aaHuil mremenoores. ltemmnens ¢
HaMMEHOBaHUEM 00pa30BaTEIbHON OPTaHU3AIUH JOJIKEH OBITH
IIPAMOYTOJIBHOM (POpMEI, pasMepoM He Gosblie ueM 1,5%4 cm.

[Itemmens craBuTes Ha 060POTE TUTYIBHOTO JIKCTA (IIPH OTCYTCTBHA
TUTYJIPHOT'O JIUCTa — Ha NIEPBOM CTPaHMIIE TEKCTA IO/ 3ariaBueM), Ha 17-i
CTpaHHUILIE MO TEKCTOM B JIEBOM HIDKHEM YIJIy M HA 000POTE KaXI0ro
mpunoxeHus. Ha OGpormmopax u )KypHaiax IITemMIies CTaBUTCS TOIBKO Ha
00JI0KKe MITY Ha NIePBOM CTPaHUIIE TEKCTA.

Cocras ocHOBHOTO hoHIAa QUKCHPYETCs B KAPTOYHOM andaBUTHOM KATaJOTe, B
9NIEKTPOHHOM 0a3e JaHHBIX OUOIHOTEKH.



4.3.2. Yuer 1 06paboTKa CIerani3upoBaHHOro GoHIa.
CrieLMaau3upOBaHHbIHM (HOH] yUUTBIBAETCS ¥ XPAHUTCH OTACNBHO OT
OCHOBHOT'0 OHMOIHOTETHOTO POHIA.

VueT ZOKYMEHTOB CIIeIUaU3HPOBAHHOr0 (QOHIA, KaK MHOTO9K3EeMILIIPHOM
JIUTEPaTyphl, OCYIIECTBISIETCS TPYIIIOBEIM CIOCOO0M B OTpakaeTes B «Kuure
CyMMapHOTo ydera yueGHOTo (GOHIa» W B KapTOTeKe PErucTPalOHHEIX
KapTOUEK.

Ha ka)x10oe HauMEeHOBaHHUE JOKYMEHTOB CIICIUAIN3HPOBAHHOI0 QoHIa
3aBOIUTCS OTHEIbHAS yUeTHas KapTo4uka. Kaprouku ¢ Gubamorpaduaeckum
OIIMCAHMEM M3IaHUN yieOHUKOB PACCTABIIAIOTCS B yUETHYIO KAPTOTEKY I10
KTaccaM, a BHYTPH K/IacCoB — 110 an(aBuTy GaMUIIEi aBTOPOB WX 3arlaBHi.
JI71sl KOHTPOJIS 3@ COXPAHHOCTBIO YUETHBIX KapTOYeK OHU PETUCTPUPYIOTCH B
«KypHaje perucTpaliiy yIeTHbIX KapTOYeK yIeOHUKOBY.

Texuuueckas 06paboTKa JOKYMEHTOB IIPEAyCMaTpUBALT CIEIYOIINe
oreparuu:

e IIPOCTABJIEHUE Ha KAXKIOM JOKyMEHTe IuTeMIlesiss ONONHOTEeKH B
COOTBETCTBUM C IIYHKTOM 4.3.]1 HaCTOSIIETO MOJIOXKCHU;
® YCTaHOBIIEHUE CPEACTB 3aIUTHI OT YTPaThl (MArHUTHBIN JaTYHK,
pajIno-4HIl, HHOU BUJ MapPKUPOBKH);
® U3TOTOBIEHME ¥ IPUKPEIUIEHHE K TOKYMEHTY ITacIiopra y4eOHuKa.
[TacnopT yueOHMKA MPUKIEUBAeTCs Ha MOCIENHEN CTPaHUIe
ydeOHuKa. 3ar0NHAeTCs IIPU BblAa4Ye YATATEIIO.
Vyer crenuanusupoBaHHoro (OoH/Ia IpeaycMaTpiBaeT OTpakeHHe ero cocTaBsa
B CIIpaBOYHO-OHOIHOrpaduIeckoM anmnapare OHOIHOTEKH, B TOM HUCIIE B
5JIEKTPOHHOU 0a3e JaHHBIX.

4.4, BeIObITHE TOKYMEHTOB OMOJIMOTEIHOTO (OH/A.

4.4.1. TTpuurHEI, 10 KOTOPEIM JOKYMEHT MOXET ObITh BRIBEICH U3 COCTaBa
6ubIoTedHOro HOHIA, BKIIOYAIOT B TOM YHCIIE BETXOCTh, 1e(EKTHOCT,
yCTapesocTs 0 COAepIKaHmIo, yIpary. Mckiouenne TOKyMeHTa U3
OubIHOTEYHOTO (QOHIA IIPOBOIUTCS Ha OCHOBAHWM aHalli3a cocTaBa
6ubmoTedHoro (GOHAA ¥ Pe3yIbTaTOB er0 IPOBEPKH.

4.4.2. TTox BETXOCTBIO JOKYMEHTa [TIOHUMAIOT PE3YJIbTAT ECTECTBEHHOTIO
cTapeHus WK (GU3UIECKOro U3HOCA JIOKYMEHTA.

4.4.3. ITox neeKTHOCTBIO JOKYMEHTa IIOHUMAKOT YaCTUHHYIO UJIH ITOJIHYIO0
yTpary 3KCILUTyaTalliOHHBIX Ka4eCTB JOKYMEHTA B pe3ysbTare BHEIIHETO



BO3IeHCTBHUSL.

4.4.4. Tloz yCTapenocThIO TI0 COEPIKAHMIO TIOHUMAIOT IIOTEPIO AKTyalbHOCTH
TEeMATHKH, TOATBEPKIAEMYIO OTCYTCTBUEM CIIPOCA YUTaTeNIeH,
HEBOCTPeGOBAHHOCTBIO B IIEPEPACTIPE/ICTICHUH U PEaTA3alliH.

4.4.5. Tloy yTpaToit IOKyMeHTa [IOHUMAIOT ero OTCYTCTBUE B (POH/IE
6UOIHOTEKH 110 TIPUYMHAM [IOTEPH, XUILEHNS, 6€ACTBUM CTUXUUHOTO,
TEeXHOTEHHOrO (B TOM YHUCIIE XaKEPCKOM aTaKu 1

HEBOCCTAHOBUMOTO cO0S 31eKTPOHHOTO 060PY/10BaHUSA) WK COLIUATIEHOTO
XapakTepa, 0 HeyCTAHOBJIEHHOM MPUYIKHE.

4.4.6. TIpoliecc HCKITIOUEHNUs TOKYMEHTOB 13 (oHMa OHOIHOTEKH
OCYIIECTBIAETCS B COOTBETCTBHH ¢ [TopsiIKOM ydeTa JOKyMEHTOB, BXOAIIHX B
cocTaB GuGIMOTEYHOro GOH/IA, YTBEP)KACHHBIM IPUKa30oM MUHKYIBTY I
Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BEIGBITHE TOKYMEHTOB 6UOIMOTEIHOr0 QOHA TPOU3BOIUTCS B
pesyspTare WX CIUCAHUS KOMUCCHEH, CO31aHHON PyKOBOIUTEIEM
00pa3oBaTeIbHON OpraHu3amnmi.

4.4.8. VTUIM3AIHS CIIMCAHHBIX JOKYMEHTOB 6ubnuoTeyHoro honia
IPOM3BONHUTCS B COOTBETCTBUHM C 3aKOHO/IaTeNbCTBOM Poccuiickoil Denepariy.

5. IIpoBepka 10KyMeHTOB GHOIHOTEYHOr0 hoHAA

5.1. TlnaxoBas IIpoBepKa JOKYMEHTOB OHOIIOTeYHOTro (OHIA IPOBOUTCS C
[IepHOANYHOCTBIO OJIMH Pa3 B ILITH JIET HA OCHOBaHWHU rpayKa IPOBEPKH,
YTBEPIKIEHHOTO 3aBeIyIOIIM OHOIMOTEKOM.

5.2. BHerutaHOBas IIPOBEPKA JJOKYMEHTOB OubmroTeuHoro Gonsa
IIPOM3BOIUTCS B 00SI3aTENEHOM TTOPSIIKE:

e IIpW BEIABICHUH (AKTOB XUIIEHHS, 3I0YITOTPEONCHIS UM TOPYH
JIOKYMEHTOB,;
e B CIIyuae CTUXHIHOIO GeICTBHS, TT0Kapa U JIPYTHX Ype3BhIYaiHBIX
CUTYyallWi, BEI3BAHHBIX 9KCTPEMAIbHBIMU YCIOBUAMHU;
* IIpH PEOPraHM3ALMH WX JIUKBUIAINY 00pa3oBaTelbHOM’
OpraHu3aluu.
5.3. ITo uToraM MpOBEPKYU 3aBeayrouit OUbIHOTEKOM COCTABIACT aKT,
TIOZITMCHIBAET U XPAHUT ero B OMOIMOTEKE B TE€YEHHE CPOKa, yCTaHOBIECHHOTO
HOMEHKJIaTypo# nemn. Ecnu kakue-To JOKYMEHTBI OTCYTCTBYIOT I10
HEyCTaHOBIEHHOM IPUYKHE, TO K aKTy IIPUKIIABIBACTCS UX CIIMCOK, B KOTOPOM
DHUKCHPYIOTCS CBEJIEHNUS O KOINIECTBE JOKYMEHTOB OUOIMOTEYHOTO doHa B



HaJIMIUU U KOJTUIECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCIIE 10
HEYCTaHOBJICHHOM MpUYHHE. B aKTe Taxke yKka3sIBaeTCsl HOMED | JaTa aKTa
IPEeABLAYIIEN IIPOBEPKH.

5.4. Bo Bpems MPOBEPKHU TOKYMEHTOB GHGIMOTEYHOro JOHIa pabOTHHKH
OTCIIeKUBAIOT HAJTHYKE SKCTPEMHUCTCKUX MaTePHUaIOB, KOTOPELIE BXOIAT B
denepanpHbIi crEcoK, omyGIrKoBaHHEIM MuHIOcTOM Poccuu Ha cBoeM caiite.

Eciu 3aBenyrormit 61OnroTeKol HaltIeT 9KCTPEMUCTCKAN MaTepHal, TO
JIOJKeH OTPaHWYMTE K HEMY JOCTYII CO CTOPOHEI IT0JIE30BATENIEN.

5.5. Ilpw BEIABIEHMH B IIpoliecce MPOBepKH (OHIA OTCYTCTBYIOINX
JNOKYMEHTOB ¥ HEBO3MOJKHOCTH YCTaHOBIICHHS BUHOBHBIX JIMI[ YOBITKH 110
HeJlocTavaM CIUCHIBAIOTCA B COOTBETCTBUH C IEHCTBYIOLIUM
3aKOHO/IaTeIHCTBOM.
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