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1. O6mue moJI0KeHHA

1.1. Hacrosmumii ITopsiok ydeTa MHKpOIIOBpeXAeHUH (MHKpoTpaBM) paboTHukoB MBOY
«Amarickas COIll» (mamee — Ilopsimox) ompenenseT mpouenypy ydera B pacCMOTPEHHE
OOCTOSITENILCTB W IPHYMH, [PHUBEAINIMX K BO3HHMKHOBEHHMIO MHKPOIIOBPEKACHHH
(MHKpOTpaBM) pabOTHHKOB C IEJIBI0 COBEPIICHCTBOBAHMS BHYTPEHHHX IIPOIIECCOB
ynpasieHuss oxpaHoit Tpyaa B MBOVY «Amanckas COIl» (mamee — opraHusamus) u
IpeayTpeKIeHHs IPOU3BOACTBEHHOIO TpaBMaTH3Ma.

1.2. Yyer MHUKpPONOBpEXICHUH (MUKPOTpaBM) pabOTHHKOB OCYIIECTBIISAETCS MOCPEACTBOM
cbopa u peructpanpd HHOOPMAIMA O MUKPOIOBPEXKICHUAX (MHKpPOTpaBMax), HCXOAS U3
crienuGHUKH AEATETbHOCTH OpraHU3aluy, JOCTHKEHHH COBPEMEHHON HAyKH W HAWITYYIIUX
IIPaKTHUK.

1.3. Yuer MEKpOIIOBpEXICHUH (MEKPOTSaBM) paOOTHHKOB U PacCMOTPEHUS 0OCTOATEIHCTB
¥ [IPUYHH, IPUBEIIINX K UX BO3HUKHOBEHHIO, OCYIIECTBIAETCS PaOOTHHKOM, Ha3HAYCHHBIM
IPUKa30M PYKOBOJHTENS OpraHM3aluM (Jajee — OTBETCTBEHHBIM 3a MHKpPOTPaBMBI), B
cootBercTBUH ¢ [lopsiaxoM u 3akoHOAaTebcTBOM PO.

2. Kakne MEHKponoBpexIeHus (MUKPQTNABMbI) pa00THHKOB MOJIEKAT yIeTy

2.1. Tlo MHKPOIOBPEXIEHUAME (MUKPOTPaBMaMH) IIOHMMAIOTCS CCaMHBI, KPOBOIIOATEKH,
ymuObl MSTKHX TKaHeH, IOBEpXHOCTHBIE paHbl U JPYTHE IOBPEXIEHHS, MOIy4YCHHBIE
paGOTHHKaMU W JPYTHMH JIMIIAMH, YYAaCTBYIOIIMMH B IIPOM3BOJCTBEHHOH IESTEIHHOCTH
OpraHu3alliy, YKa3aHHBIMH B 4YacTH BTOpoil crtareu 227 TpymoBoro konekca P®, mpu
UCIIOJTHEHUH HMH TPYJIOBBIX OOS3aHHOCTEH MM BBIIOJHEHHWH KakoW-1ub0o paboTel 1O
opydeHuIo paborojatens (€ro IpeACTaBUTENS), a TakKXKe IPHU OCYIIECTBICHHHM HHBIX
IIPaBOMEPHBIX JEWCTBHH, OOYCIOBICHHBIX TPYJIOBBIMH OTHOIIEHHAMH C paboTojaTeneMm
mu00 COBEpIIAEMBIX B €ro HHTEpecax, HE IIOBJIEKIIHE pacCTPOMCTBa 3/I0pOBbsS HIIA
HACTYIIJICHHE BPEMEHHON HETPYIOCIIOCOOHOCTH (J1ajiee — MEKPOTPaBMBI pa0OTHHKOB).

3. OcHoBaHus y4eTa MHKPOTPaBM Ppa00THHKOB

3.1. OcHoBaHWEM [UIS pErHCTpallii MHUKPOTPaBMBI pabOTHHKA ¥  PacCCMOTPEHHS
0OCTOATENCTB M INPHUYMH, IPUBEAIIMX K €€ BO3HHKHOBEHHIO, SBIIETCS oOOpalieHue
IIOCTPAJaBIIEr0 K CBOEMY HEMOCPEACTBEHHOMY MWJIM BBIIECTOAIEMY pPYKOBOJIUTEIIO,
OTBETCTBEHHOMY 32 MUKPOTPaBMBI B YCTHOH WM IMUCBMEHHOH (opMme.

3.2. TlocrpanmaBmuii BrpaBe OOpaTHTHCS 3a HEOOXOIMMOM IEpBOM MOMOIIBIO M (WIIH)
MEIUIUHCKONW TOMOIIBIO.



3.3. OnoBelnieHHbIN HEMOCPEICTBEHHBIM UM BBIIECTOSALINN PyKOBOJIUTEND ITOCTPALABIIErO
HEe3aMeJUIMTENbHO HH(POPMHUPYET JIIOOBIM JIOCTYNHBIM CIOCOOOM OTBETCTBEHHOIO 3a
MUKpOTpaBMelL. [Ipu uHGpOpMHUPOBaHUY COOOIIACTCS:

e (aMumnud, ums, oTUECTBO (IPU HAJIUYMHU) MOCTPAJABLIEr0 pabOTHUKA, JOJKHOCTD,

CTPYKTYPHOE IOJPa3/EICHNUE;

e MECTO, JlaTa U BpeMs IOJIY4YEeHUsI paOOTHUKOM MUKPOTPABMBI;

e XapakTep (ONHCaHNUE) MUKPOTPABMBI;

e KpaTkas uH(opmMaius 06 00CTOATEIbCTBAX NOIYYEHUS PAOOTHUKOM MUKPOTPABMBI.

4. PaccmoTpeHue 00CTOSATEILCTB M IPUYMH MUKPOTPABMbI PA0OTHUKA
4.1. Tlpm mnomydeHuHn uWHGOPMALMK O MHUKPOTpaBME pabOTHUKA OTBETCTBEHHBIA 3a
MHUKpPOTPaBMbl ~ paccMaTpuBaeT OOCTOSITENLCTBA W NPUYUHBI, [PHUBEAIINE K €€
BO3HHUKHOBEHHIO, B CPOK 110 3 paboUmnX JHEH.
4.2. Tlpu BO3HUKHOBEHHH OOCTOSITENIbCTB, OOBEKTUBHO MPEHSTCTBYIOIIUX 3aBEPLICHUIO B
ykazaHHbli B myHkre 4.1. Ilopsinka cpok paccMOTpeHusi OOCTOSATENbCTB M IIPUYMH,
MPUBEAIINX K BO3HUKHOBEHUIO MHUKPOTpPaBMbl pa0OTHHKA, B TOM YHCJIE€ MO MPUYHHE
OTCYTCTBHSI OOBSICHCHHSI TIOCTPAJIABIIETO PA0OOTHHKA, CPOK PACCMOTPEHUS OOCTOSTEIBCTB H
MPUYMH, MPUBEAIIUX K BO3HHUKHOBEHHIO MUKPOTPAaBMbI PaOOTHHMKA, MPOAJIEBAETCS, HO HE
Oosee ueM Ha 2 pabouux JHS.
4.3. Ilpu paccMOTpeHHH OOCTOSITENIBCTB M MPUYMUH, MNPHUBEANINX K BO3HHKHOBEHHIO
MUKpPOTpPaBMbI pA0OTHUKA, OTBETCTBEHHBIN 32 MUKPOTPaBMEI BIIPABE:

e 3ampamuBaTh OOBSCHEHHUE IMOCTPAAABIICTO PAOOTHUKA 00 0OCTOSATEIHCTBAX JTFOOBIM
JOCTYIHBIM  CIIOCOOOM, B TOM  YHCJIE  IIOCPEACTBOM  3JICKTPOHHOTO
JIOKyMEHTO000pOTa;

e TIPOBOJUTH OCMOTP MECTa MPOUCIICCTBUS;

e (¢ukcupoBaTb O0OCTOSTENBCTBA TMPOUCIIECTBUS MyTeM OQOPMIICHHS  CXEM,
pPOBEJCHUS POTO- U BUICOCHEMKH;

e TPUBIEKATh MOCTPAAABIIETO PaOOTHHUKA JIMYHO WIIM 4YEpe3 CBOUX MPEJCTaBUTENCH,
BKJIIOYAsl TMpEJCTaBUTEICH BBIOOPHOTO oOpraHa MEPBUYHON MPOGCOIO3HOM
OpraHHu3aIny;

e TIPUBIICKATH HETIOCPEICTBEHHOTO WIA  BBINICCTOSINIETO  PYKOBOIHUTEIS
MOCTPaIaBIIEro pabOTHHUKA, PYKOBOJAUTENS CTPYKTYPHOTO MOApa3AeTICHUS;

e TIPOBOJIUTH ONPOC OUCBH/IIICB.

4.4. TloctpanaBuuii pabOTHUK UMEET MPABO HA JIMYHOE yYacTHUE WM y4acTHe 4epe3 CBOUX
MPEJICTAaBUTENICH B PACCMOTPEHWHM TPHYMH M OOCTOSATEIBCTB COOBITHH, MPHUBEAIINX K
BO3HUKHOBEHHUIO MUKPOTPABMBI.

5. OdopmileHHe HTOrOB PpPacCMOTPEHHsA OOCTOSATENBCTB H NPHYHH MHKPOTPABMBI
pabdoTHHKA

5.1. Ilo pe3ynbraraMm neWcTBUM, yKa3aHHbIX B pasnene 4 Ilopsaka, OTBETCTBEHHBIN 3a
MHUKpPOTPaBMbI COCTaBIJISIET CHPABKY B 3JEKTPOHHOM WM OyMa)kHOM BHUZAE MO (Qopme u3
npwioxeHus 1 k [opsaaxy.

5.2. CripaBKa 3aBepsieTcs MOAIUCHI0 OTBETCTBEHHOTO 38 MUKPOTPABMBI.

5.3. OTBETCTBEHHBIH 3a MHUKPOTPaBMBI 00s3aH O3HAKOMUTH MOCTPAJABIIEro pabOTHUKA C
pe3ylbTaTaMi PacCMOTPEHHs] OOCTOSITENLCTB M NPUYUH, MPHUBEAIINX K BO3HHUKHOBEHHIO
MHUKpOTpaBMbl. DakT o3HaKOMIIEHUS O(OpPMIIIETCS MOMETKOM Ha CIpaBKe € MOIMHMCHIO
MOCTPaAaBILEro pabOTHUKA U JATOW 03HAKOMJICHUSI.

5.4. Tlpu HEOOXOOMMOCTH OTBETCTBEHHBIM 3a OXpaHy TpyJa MpPOBOAUT BHEIUIAHOBBIN
MHCTPYKTaX C MOCTPAJAAaBIIUM PaOOTHUKAM.



5.5. OTBeTCTBEHHBIN 32 MHUKPOTPAaBMbI PETHCTPUPYET MUKPOTPaBMY pabOTHHKA B JKypHAJE,
oopmieHHOMY 10 00pasiuy u3 npuitoxkenus 2 k [lopsaaxy.

5.6. Ilo uroraMm paccMOTpeHMsI OOCTOATENBCTB U MPUYMH, NMPUBEAIINX K BO3SHUKHOBEHHIO
MHUKPOTPaBMbl paOOTHHKA, OTBETCTBEHHBIM COCTaBISIET C Y4YacTUEM PYKOBOAUTEIS
CTPYKTYPHOI'O IIOApa3/esieHHs IOCTPaJaBIIEr0 pabOTHUKA, OTBETCTBEHHOIO 3a OXpaHy
Tpyda TMPOCKT TMEpe4YHs MEPONPUATHH 10 YCTPAaHEHUIO IPUYMH, MPUBEIIIAX K
BO3HUKHOBEHHUIO MUKPOTPAaBMbI paOOTHHKA, B TCUCHHE 7 pabouMX IHEH CO IHS yTBEPKACHUS

CIPaBKH.
5.7. 1Ipu mOArOTOBKE MEPEYHS MEPONIPUATHIN YUUTBIBAKOTCS:
e 00cTOsITENbCTBA  IOJIyYEHHs ~ MHUKPOTPAaBMbI,  BKJIIOYas  MCIIOJIb3yEMbIE

000py/0BaHUE, UHCTPYMEHTBI, MaTepuaibl U ChIpbe, NpPUEMBbl PaOOTHI, YCIOBUS
TPYyZa, U BO3MOKHOCTb UX BOCIIPOU3BEJCHUS B CXOXKUX CUTYalUsAX WM Ha JPYTUX
pabouux mecTax;
e OpraHM3allMOHHbIE HEJOCTaTKM B (DYHKIMOHHMPOBAHUU CUCTEMbI YIIPABICHMS
OXpaHoOH Tpyaa;
e (pusnueckoe cocTossHUE paOOTHUKA B MOMEHT IOJIyYEHHsI MUKPOTPABMBI;
e MeEpHI [10 KOHTPOJIIO;
e MEXaHMU3Mbl OLEHKH 3((EKTUBHOCTH Mep IO KOHTPOJII U pealu3aluu
npOQUIAKTUIECKUX MEPOIIPUSITHH.
5.7. OTBETCTBEHHBII 32 MUKPOTPABMBbI NIPE/ICTABIIAET IPOEKT MEPEUHs, YKa3aHHOIO B ITYHKTE
5.5. llopsanka, Ha yTBEpKACHUE PYKOBOAUTEIIO OPraHU3aLAH.
6. IlopsA0K M CPOKM XPaHEHHS JOKYMEHTOB
6.1. OTBEeTCTBEHHBIN 32 MUKPOTPAaBMbl O0ECIIEUNBAET XPAaHEHUE CIPABOK U KYpPHAJIOB ydyeTa
MHUKPOTpPaBM B TEYEHHE OJHOIO roja €O JHS JaThl IPOUCIIEAIIEHI MUKPOTPaBMbl U
MOCJIEIHEN 3aIIMCH B )KypHAJIE.
6.2. JlokyMeHTHl, yKka3aHHble B IyHKTe 6.1 Ilopsiaka, XpaHaTcs B OpraHu3alli B MECTax, K
KOTOPBIM UMEET JI0CTYII TOJBKO OTBETCTBEHHBIE 34 MUKPOTPAaBMbI U 3a OXpaHy TpyJa.



[Tpunoxxenue 1 k Ilopsaky
ydeTa MUKPOIIOBPEKICHUHN (MUKPOTPaBM)
pabotaukoB MbOY «Amanckas COLL»

CnpaBka 0 paccCMOTPeHMH NPUYUH M 00CTOATENbCTB, MPUBEIMNX K BO3HMKHOBEHHMIO
MHUKPONOBpe:RIeHusi (MUKPOTPaBMbl) pad0OTHHKA

[TocTpanaBmmii pabOTHHUK

damuus, UMs1, OTYECTBO (TIPU HATUYUH )

lNox poxnenus

JomKHOCTD

CtpykTypHOE nIo/ipa3iefiecHue

Crax paboThI MO CIIEUUATBEHOCTH

MecTto nosyueHus: pabOTHUKOM MUKPOIOBPEXIEHUS (MUKPOTPABMBI):

Hara, BpeMs HOJIy4eHHUs MHUKPOIOBPEKICHUS
(MHKpOTpaBMBbI)

JlelicTBUSA 10 OKa3aHUIO MEPBOM MOMOILIHN:

Xapaxkrep (ONucaHue) MUKPOTPABMBI:

OOcCTOsTENHCTBA:

[TpuunHbI, MpUBEIINE K MUKPOIIOBPEXKAEHUIO (MUKPOTPABME):

[IpennoxxeHus o ycTpaHEHUIO MPUYHNH, IPUBEAIINX K MUKPOIIOBPEXKACHUIO (MUKPOTPaBME):

ITonnuce 1 @.M.0O. 0OTBETCTBEHHOTO

JIOIKHOCTB Conemuasmecr 1o oxpaHe
Tpyna

MHara




[Tpunoxxenue 2 k Iopsaxy
ydeTa MUKPOIIOBPEKICHUH (MUKPOTPABM)
pabotaukoB MbOY «Amanckas COLL»

KypHan ydyera Mukponospe:xxiaeHuii (MukporpasM) pabotnnkoB MBOY «Amanckas
coun»

Jlata Hauana BeJeHUS

Jlata okoHYaHUS BEJICHUS

Ne|®D. U. O.|Mecto, |O6cTositenber |[Ipuunn | Xapakrt |Ilpun |[Hocaenc | @. U. O.

N |mocTpaja | aara, Ba a ep siTble | TBUS JIMIa,

/ |Bumiero, |BpemMsi |MOJyYeHHSIMM | MUKPOT | MHKPOT |Mepbl | MHKPOT |TNPOBOJ

N |J0JKHOC | MUKPOT |KPOTPaBMBbI PaBMBbI | paBMBbI paBMbI | HBLLIETO
Th, PaBMbI 3anmch,
nojapasje HAOJIAKHO
JIeHue CTh
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